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HOJIO’KEHHUE

O 3AIIMTE INEPCOHAJIBHBIX TAHHBIX COTPYJIHHUKOB
MYHHUIINITAJIBHOI'O KASEHHOTI'O YUYPEKJAEHUA
KYJbTYPbI «3IBUHCKAS HEHTPAJIM3OBAHHAS

BUB/INOTEYHASA CUCTEMA»



1  O6mmue mosoxenust

1.1. Lenwto qanHOoTO Il0MOKEHUS ABSETCS 3aIIMTA IEPCOHABHBIX JAHHBIX PAOOTHUKOB
OT HECAHKIIMOHUPOBAHHOTO JOCTYMa, HEIPABOMEPHOI'0 UX UCIOJIb30BAHUS WIIA YTPAThI.
1.2. Hacrosimee Ilonoxenue paspabotano Ha ocHoBanuu crareid Koncrturymnuu PO,

Tpynosoro Koxekca PO, ®enepanbroro 3akona ot 27 uronst 2006 r. Ne 152-D3 «O nepcoHaIbHBIX
naHHbIX», Komekca 00 aMUHUCTpATHBHBIX MpaBoHapylieHusx PO, ['paxxaanckoro Kogekca PO,
VYromosuoro Koaekca PO, a taxxe denepanpHoro 3akona ot 27.07.2006 r. Ne 149-03 «O6
uHpOpManuu, HHHOPMATH3AINHI U 3aIUTE HHPOPMALIUN.

1.3. [lepconanbupie naHHBIE - Jr00as WHGOPMAIWs, OTHOCAMIASCS K MPSIMO WU
KOCBEHHO ONPEAEICHHOMY, WU OIpeensieMoMy (pU3nuecKoMy JIHILY.
1.4. Hacrosimiee IlosoxkeHne yTBepKIaeTrcsi W BBOJIUTCS B JICUCTBHE IIPUKA30M

JlupekTtopa u sBIsAETCS OO0s3aTCIBHBIM I O3HAKOMIJICHHS Bcemu pabotHukamu MKVYK
«3nBunckas LIBCy.

2 ITonsiTHe U cocTaB MNEPCOHAJTBHBIX JAHHBIX

2.1. [TepconanpHbIe TaHHBIC paOOTHUKA - HHPOpPMAIHs, HeoOXoauMas paboToaaTeIo B
CBSI3H C TPYAOBBIMU OTHOIIICHUSIMU U Kacaroluecs KOHKpeTHoro pabotHuka. [log nundopmarueii o
paboOTHHKAX MMOHMMAIOTCSI CBEJCHHS O (pakTax, COOBITHSIX M OOCTOATENBCTBAX KU3HH PabOTHHUKA,
MO3BOJIAIONINE UACHTU(DUIIUPOBATH €T0 JUYHOCTD.

2.2. B cocTaB nepcoHanbHBIX JaHHBIX PA0OTHHKA BXOIST JJaHHBIE:

- aHKeTHBIE U OuorpaduyecKue 1aHHBIC,

- o0Opa3oBaHue;

- CBEICHHS O TPYJOBOM M OOIIEM CTaXKe;

- CBEJCHMSI O COCTAaBE CEMbH;

- TACTHOPTHbBIE JaHHEIE;

- CBEIEHMS O BOMHCKOM YyYeTe;

- cBeieHHs 0 3apabOTHOM IUIaTe COTPYIHUKA;

- CBEICHHMS O COLUATbHBIX JIbIOTaX;

- CHELHAJIbHOCTb;

- 3aHHMMaeMasi JI0JDKHOCTb;

- HQJIW4YME CYyIHUMOCTEN;

- aJIpec MecTa KUTEIbCTBA;

- JIOMalIHHA TenedoH;

- MecTO pabOThHI WK yueObl YWICHOB CEMbU U POJACTBEHHHUKOB;

- coJIep’KaHue TPYyI0BOr0 J1I0T0OBOPA;

- COCTaB JICKIApUPYEMBIX CBEACHHUM O HATMYMU MAaTEePUATbHBIX IICHHOCTEH;
- coJiep’KaHue JeKJapalyH, [10/1aBaéMOil B HAJIOTOBYIO MHCIIEKIIHIO;
- TOJJIMHHHUKH W KOIIUHU MPUKA30B 110 JIUYHOMY COCTaBY;

- JIMYHBIE JIeJ1a U TPYJI0Bbl€ KHUKKHU COTPYAHUKOB;

- OCHOBaHUS K MPHUKa3aM MO JUYHOMY COCTaBY;

- Jiena, co/ieprKalirue MaTepHaibl 10 TOBBIIICHUIO KBATM(UKAIINH U TIEPETIOATOTOBKE
COTPYJIHUKOB, UX aTTeCTallMH, CITy>KEOHBIM PacclieZIOBaHUSM;

- KOIIMH OTYETOB, HAIPABJISIEMbIE B OpraHbl CTATUCTUKH.

2.3. I[aHHI)IG JOKYMCHTBI ABJIAIOTCSA KOH(i)I/IILGHLII/IaJIBHI)IMI/I, XO0Td, YUYUTBIBAsA HX
MAaCCOBOCTb M €IUMHOC MCCTO O6pa6OTKI/I H XPpaHCHUA - COOTBGTCTBYI-OH_II/Iﬁ FpI/I(b OIpaHUYCHUA HA
HHUX HE CTaBUTCA.

3 OO0paboTKa nMepCcoHATLHBIX JAHHBIX

3.1 [Tog oOpaboTKOW TEpPCOHATBHBIX JAHHBIX pPAOOTHHUKA TOHUMAKOTCS JIEHCTBHS
(omepanuu) ¢ TEPCOHAIBHBIMH JaHHBIMH, BKJIIOYas COOp, CHUCTEMAaTH3allMi0, HAKOIUICHHE,
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XpaHeHue, yrTouHeHue (0OHOBIIEHUE, U3MEHEHHE ), UCII0JIb30BAHKE, PACIIPOCTPAHEHKE (B TOM YHCIIE
nepezaavy), o0e3IuuruBaHue, OJIOKMPOBAHNE, YHUUTOKEHUE NEPCOHAIbHBIX JaHHBIX.

3.2 B nensx obecrieuenus npas 1 cBOOO YeIOBEKA U TPaXKIaHUHA pabOTOATEb U €ro
npeAcTaBUTeNd Tpu 00pabOTKE MEepCOHANBHBIX JAaHHBIX pabOTHHKA O00s3aHBI COOIOIATH
crnenyromue ooue TpeOoBaHus:

3.2.1 oOpaGoTka NEpCOHAJIBHBIX JaHHBIX pAa0OTHUKA MOXET  OCYIIECTBIIATHCA
UCKITIOYUTENIFHO B LENAX OOeCreueHHs COOMIOICHNS 3aKOHOB U MHBIX HOPMATHUBHBIX IPAaBOBBIX
aKTOB, COACWCTBUS pabOTHHKAM B TPYIOYCTPOHCTBE, OOYYCHHHM M TPOABIDKEHHH MO CITyKOe,
obecrieueHnss JIMYHOW OE30MacHOCTH  PAOOTHUKOB, KOHTPOJS KOJNMYECTBA U KadecTBa
BBITIOJIHSIEMOU pabOTHI M 00ECIIeYeHHUsI COXPAHHOCTH UMYIIIECTBA;

3.2.2 mpu onpeneneHHMM oObeMa U cojlepxaHMsA, 00pabaThIBaeMbIX HNEPCOHAIBHBIX
JaHHBIX pabOTHHKAa paboTojarenb HODKEH pyKoBoacTBoBaThCcs KoHctutynmeit Poccuiickoit
®eneparun, TpynossiM KosekcoMm n MHbIMH (hefiepalibHBIMU 3aKOHAMU;

3.2.3 nmepcoHalbHBIE JAaHHBIC CJIEIYyeT IMOJydYaTh Y HEro camoro. Eciu mepcoHasbHbIC
JaHHBIe pa0OTHUKA, BO3MOYKHO, ITOJIyYUTh TOJILKO Y TPETHEH CTOPOHBI, TO paOOTHUK JOKEH OBITH
yBEIOMJIEH 00 3TOM 3apaHee W OT HEro JO0JDKHO ObITh TOJYYEHO IHCBMEHHOE COTJIacue.
PaGoromarens J0MKEeH COOONIUTH pAOOTHUKY O IENSIX, MPEAINOoIaraéMbIX UICTOYHHKAX B CIIoco0ax
NOJYYCHUs TICPCOHAIBHBIX JIAHHBIX, a TaKKe O XapakTepe MOUICKAIIUX MOJTYICHHUIO
NEPCOHAJIBHBIX AJAaHHBIX W HOCICACTBUAX OTKAa3a pa6OTHI/IKa JaTh IIMCBMCHHOEC COIJIaCu€ Ha HUX
HOJIy4YCHUE;

3.2.4 paboromarens HE MMEET IMpaBa MOJy4YaTh U 00pabaThIBaTh MEPCOHATBHBIC TAHHBIC
pabOTHUKA O €ro MOJIMTHYECKUX, PEJIMTHO3HBIX U MHBIX YOEXKIEHUSIX U 4YaCTHOM KU3HU. B ciyyasx,
HETIOCPEJICTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYZOBBIX OTHOIIECHUH JaHHBIE O YAaCTHOW KH3HH
paboTHuKa (MH(pOpMAIM O JKU3HEAEATEIBHOCTH B cdepe ceMEeMHbIX OBITOBBIX, JHYHBIX
OTHOIIECHHI) MOTYT OBITh TMOJy4eHBI U 00paboTaHbl paboTOAATENEM TOJIBKO C €r0 MUCHMEHHOTO
corJiacus;

3.2.5 paboromarens HE MMEET MPABO MOJyYaTh U 00pabaTHIBATh MEPCOHATBHBIC JTaHHBIC
pabOTHHKA O €ro WICHCTBE B OOIIIECTBEHHBIX 00BEAMHEHUAX UIIH €ro PO COI03HOM AeSITENFHOCTH,
3a HCKIIFOUYEHUEM CITydaeB, PeyCMOTPEHHBIX (heepaabHbIM 3aKOHOM.

3.3 K obpabotke, mepemadye W XpaHEHHIO TEPCOHAIBHBIX JAaHHBIX PAOOTHHKA MOTYT
UMETb JOCTYI COTPYTHUKU OyXTaITepHH.

34 Hcmons3oBanne IEPCOHATIBHBIX JAaHHBIX BO3MOXHO TOJIBKO B COOTBCTCTBHU C
HOejsiMU, ONpeACIIMBIINMUA UX IMOJTYYCHHC:

3.4.1 mepcoHanmbHBIE JAaHHBIE HE MOTYT OBITh HCIIOJNIB30BAaHBl B IENAX NPHYUHECHUS
UMYIIECTBEHHOIO U MOpPAJIbHOIO Bpejia rpaxJaHaM, 3aTpyJHEHUs peaju3allMy MpaB M CBOOOA
rpaxnaan Poccuiickoit ®enepauuu. OrpannyeHue npaB rpaxiaH Poccuiickoit ®enepanuu Ha
OCHOBE HCIIOJIb30BaHUs MH(oOpMamuu 00 HUX COLMAIbHOM MPOMCXOXKAECHUU, O PACOBOH,
HallMOHAJIbHOW, A3BIKOBOM, PEIIMTHO3HON U MAPTUHHOMN MPUHAJUIEKHOCTHU 3alPEIIEHO U KapaeTcs B
COOTBETCTBHUH C 3aKOHOAATEIBCTBOM.

3.5 Hepez(aqa NCPCOHAJIBHBIX JaHHBIX pa6OTHI/IKa TPETbUM BO3MOJXHA TOJIbKO C
corjaacusda pa6OTHI/IKa HJIK B ClIy4dasaX, IpsAMO NPpCAyCMOTPCHHBIX 3aKOHOAATCIILCTBOM:

3.5.1 IpH [epefaye MEepCOHANBHBIX JaHHBIX pPabOTHHKA paboTOAaTe b JIOJDKCH
coOIII0IaTh CIeayoe TPEOOBAHUS:

- He co00IIaTh NEePCOHAIbHBIE JaHHBIE PAOOTHHKA TPETheH CTOPOHE 0€3 MHCHhMEHHOI'O
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corjnacusi pabOTHHMKA, 3a HWCKJIIOYCHHUEM CIIy4aeB, KOrJa OTO HEO0OXOIUMO B IEJSIX
peayNPESKACHUS YTPO3bI )KU3HH U 3[I0POBBIO paOOTHHKA, & TAK)KE B CIIydasiX, YCTAHOBICHHBIX
(benepanbHBIM 3aKOHOM;

- He Co00IIaTh MEPCOHAIbHBIC TaHHBIC PAOOTHHKA B KOMMEPYECKHX MLENIAX 0e3 ero
MTUCHMEHHOTO COTJIACHS;

- TpeayNpeauTh JIUII, MOJYYaroNKX MEePCOHANbHBIC JaHHBIC PA0OTHHUKA, O TOM, YTO ITH
AaHHBIC MOT'YT OBITH MCIIOJIL30BAaHEI JIMIIE B oeIAax, 11 KOTOPBIX OHU COO6III€HI)I, u Tp€6OBaTI)
OT 3THX JIMI[ TOATBEPXKICHHUS TOTO, YTO 3TO MPABUIO COOoAeHO. Jluia, mosaydJarorime
NepCOHAJbHBIE  JaHHbIE  pPa0OTHHKA, OO0S3aHBI  COOJIOJATH  PEXHM  CEKPETHOCTH
(KoH(pHICHIIHATBLHOCTH ). JlaHHOE MMOJI0KEHUE HE PACIIPOCTPAHACTCS Ha OOMEH MMEPCOHATBHBIMH
JTAaHHBIMU PaOOTHUKOB B MOPSIKE, YCTAHOBICHHOM (pe/IepalbHBIMH 3aKOHAMH,

- paspemiath JOCTYI K TEPCOHAIBbHBIM JAHHBIM PAOOTHUKOB TOJBKO CIEHHATBHO
YHOOJIHOMOUYCHHBIM JIMLAM, OIMPCACIICHHBIM IMPUKAa30M IO OpraHu3aluvu, Ipu 3TOM YKa3aHHBIC
JIMIA JOJDKHBI UMETh MPABO MOJyYaTh TOJIBKO T€ MEPCOHAIBHBIC JaHHbIC paOOTHUKA, KOTOPHIC
HEOOXOUMBI JUIsl BHIIIOJHEHUS! KOHKPETHBIX (DyHKLNT;

- HE 3ampaimBaTh HHOOPMALUIO O COCTOSIHUU 370pPOBbsI PAOOTHHKA, 3a UCKIIOYCHHEM
TEX CBCZ[GHI/If/'I, KOTOPBIC OTHOCATCA K BOIIPOCY O BO3MOKHOCTHU BBITIOJIHCHUSA pa6OTHI/IKOM
TpyIOBO# QyHKINY;

- TepeJaBaTh TEPCOHANBHBIC JaHHBIE PAOOTHHKA NPEACTABUTEISIM PAOOTHHKOB B
nopsiake, yctanoieHHOM TpymoBeiM Komekcom, ¥ OrpaHUYMBaTH 3Ty HH()OPMAIUIO TOJIBKO
TEMHU TMEPCOHAJIBHBIMU JTAHHBIMU pa6OTHI/IKa, KOTOPBIC H€O6XOZ[I/IMI)I JUIs1  BBIIIOJTHCHUA
yKa3aHHBIMH [IPEACTABUTEIAMHU UX DYHKIIHA;

3.5.2 nepcaada IICPCOHAJIbHBIX JaHHBIX OT JCPKaATCId HWIKM Cro HpeZ[CTaBHTeHeﬁ
BHCIIHCMY HOTp€6I/IT€JHO MOXKET HOOMMYCKAaThCd B MHUHUMAJIBbHBIX 00beEMax M TOJIBKO B OeIax
BBITIOJIHCHUS 3a/1a4, COOTBCTCTBYIOIIUX 00BEKTUBHOM IIPUYKUHC c6opa OTHUX JaHHBIX,

3.5.3 mpu mepenave nMepcOHAIBHBIX JaHHBIX PaOOTHUKA MOTPEOUTEISIM (B TOM YHCIIE U B
KOMMEPUYECKHUX LIEJSIX) 3a MpeJiesibl OpraHu3alun paboToaTeb He JOKEH cOO0IaTh 3TH JaHHbIE
TpeThel CTOpPOHE 0e3 MMCBMEHHOTrO cOorlacus pabOTHHKA, 33 MCKIIOUCHHEM CIy4aeB, KOTAa 3TO
HEOOXOJIMMO B LIEJSAX MPEIyNpPeKIACHUs Yrpo3bl )KU3HU U 30POBbIO paOOTHHMKA WJIM B CIIydasX,
YCTaHOBJICHHBIX (heZepabHBIM 3aKOHOM.

3.6 Bce Mepel KOHpUACHHMAIBHOCTH Tpu cOope, 00paboTKe U XpaHCHUH
NIEPCOHAIBHBIX JJAHHBIX COTPYIHUKA PACIIPOCTPAHSIOTCS KaK Ha OyMakKHbIC, TAK U HA JICKTPOHHBIC
(aBTOMATH3MPOBAHHBIC) HOCUTEIN MH(GOPMAITIH.

3.7 He nmomyckaeTcss oTBe4arh Ha BOMPOCHI, CBSI3aHHBIC C TMEpeayeii MepCoHaTbHON
uHpopMaIuu 1o TeseGony uiu Gaxcy.

3.8 XpaHeHHe MCpCOHAJIBHBIX JaHHBIX JOJIZKHO IMPOUCXOJAUTDb B IopsAaaKe,
HUCKIIIOYAIOIIEM UX YyTPAaTy UK UX HECIIPAaBOMCPHOC UCIIOJIb30BAHUC.

3.9 [Tpu npUHATHY pellIeHUi, 3aTParuBaOLUX HHTEpEChl pabOTHHKA, pab0OTOAATEh HE
MMEET MpaBa OCHOBHIBATHCS HA MEPCOHAJIBHBIX JAHHBIX PAOOTHHKA, TOTYYCHHBIX UCKIIOUUTEIHEHO
B pe3ysbTaTe UX aBTOMAaTU3UPOBAHHON 0OpaOOTKH WIIM AIIEKTPOHHOTO moiy4yeHus. Paboromarens
YYUTHIBACT JIMYHBIC KaueCcTBa PaOOTHHKA, €r0 TOOPOCOBECTHBIN M 3()PEKTUBHBINA TPYI.

4 JlocTyn K mepCcoOHAILHBIM JaHHBIM
4.1 BuyTpennuii 1ocTyn (OCTYN BHYTPU OpraHU3aIIH):
4.1.1 mpaBo AOCTyMa K MEPCOHATBHBIM JAHHBIM UMEIOT:

- mupextop MKVYK «3nBunckas LIbCy;



- o6ubmnorexkapp MKVYK «3nBunckas LIBCy», paboTaromuii ¢ JOKyMEHTaMH;

- 3aBeAylOIIMeE OTAeIaMHU (IOCTYH TOJBKO K TEM JaHHBIM, KOTOPble HEOOXOIUMBI IS
BBITIOJTHEHHSI OTIPE/ICTICHHBIX (PYHKIUH);

- COTpPYIHUK, OTBETCTBEHHBIH 3a paboTy C KaJlpaMu;

- caM pabOTHUK, HOCUTEIb JaHHBIX;

4.2 Buemnuii nocry:

4.2.1 K uymcay notpeOuTeneil nepcoHaJbHbIX JaHHBIX BHE OpraHU3allMd MOXKHO OTHECTH
rOCYJIapCTBEHHBIE U HETOCYAaPCTBEHHBIC ()YHKIIMOHAIBHBIE CTPYKTYPHI:

- HAJOTOBBIC MHCICKIIHH;

- TPaBOOXPaHUTEILHBIC OPTaHbL;

- OpraHbl CTATUCTHUKU;

- CTpaxoOBbIC areHTCTBA;

- BOEHKOMATEHI;

- Oprasbl COIMAIBHOTO CTPAXOBAHMSI;
- TICHCHOHHBIC (POH/IBI;

- OpraHbl MECTHOTO CaMOYIIPABIICHUS;
- OaHKHu;

4.2.2 HaAA30pHO - KOHTPOJIbHBIE OPTraHbl UMEIOT JOCTYN K MHPOpMAIUU TOJIBKO B cdepe
CBOCH KOMIICTCHIINH,

42273 OopraHu3anv, B KOTOPbIC COTPYAHUK MOKET OCYIICCTBIATE NECPCUUCIICHUA
ACHCIKHBIX CPCACTB (CTanOBHe KOMITaHWH, HCETOCYyAAapCTBCHHBLIC JTICHCUOHHBIC (1)OHI[I)I,
6HaFOTBOpI/ITeHBHHe opraHu3alnuuv, KpCIUTHLIC yLIpe)KI[eHI/IH), MOT'yT IMOJYYHUTb HOOCTYII K
INEPCOHAJIbHBIM JaHHBIM pa6OTHI/IKa TOJIBKO B CJIy4ac €ro NMMCbMCHHOI'O Pa3pCUICHUA,

4.2.4 npyrue opraHu3alyu.

CBeI[eHI/IH (6] pa60Ta}0meM COTPYAHUKEC HWIIM YKE YBOJICHHOM MOTYT OBITH MMpCa0CTaBJICHbI
I[perfI opraHumi3alyu TOJIBKO 110 MMCbMCHHOMY 3aIlpoCy Ha OnaHKe opradnu3anv ¢ MUCbMCHHOI'O
corjacus pa6OTHI/IKa.

HepCOHaJII)HHe AAaHHBIC COTpYAHHUKA MOIYT OBITh npeaoCTaBJICHbI POACTBCHHUKAM HIIN
YICHaM €ro CEMbU TOJIBKO € IMCbMEHHOI'O pa3pCHICHUA CaMOTO COTPYAHUKA.

5  3amura nepcoHANbLHBIX JAHHBIX

5.1 Ilon yrpo3oif HWiIM OMACHOCTBIO YTPaThl MEPCOHAJBHBIX JAHHBIX ITOHUMAETCS
€AMHUYHOE WJIN KOMIUJIEKCHOE, peajlbHOE WJIM IOTEHLMAJbHOE, AaKTHMBHOE MWJIM IaCCUBHOE
NPOSIBJIGHUE 3JI0YMBIIUIEHHBIX BO3MOXXHOCTEH BHEIIHUX WJIM BHYTPEHHHX HMCTOYHHUKOB YIPO3bI
co3/laBaTh HEOJArompHsITHBIE COOBITHS, OKa3bIBaTh JeCTaOWIM3HpYIOIiee BO3ACHCTBHE Ha
3alUIAeMYyI0 HHPOPMALIUIO.

5.2 Puck yrpo3sl 1o0bM HHPOPMAIIMOHHBIM pecypcaM CO3/1al0T CTUXUITHBIE Oe/ICTBUSA,
AKCTpPEMaJIbHBIE CUTYAIlMU, TEPPOPUCTUUECKHE TEHCTBUSI, aBAPUU TEXHUUECKUX CPEICTB U JTUHUMN
CBSI3H, pyTrue OOBEKTUBHBIE 0OCTOSTENBCTBRA, a TAK)KE 3aMHTEPECOBAHHBIE U HE3aUHTEPECOBAaHHbBIC
B BOSHMKHOBEHHH YI'PO3bI JIHIIA.

53 3amura MEePCOHAIBHBIX JIAaHHBIX MpECTaBIISAET coboit JKECTKO
pEerIaMeHTHUPOBAHHBIH W JUHAMUYECKH TEXHOJIOTHYECKHUH TMIPOIECC, MPeaynpeKIaronnui
HapyIICHUE JTOCTYMHOCTHU, IEJIOCTHOCTH, IOCTOBEPHOCTH U KOH(PHUICHIIUATBHOCTH MEPCOHATBHBIX
JAHHBIX W, B KOHEYHOM cYeTe, OOeCHeYHMBAIOIIMIA JOCTATOYHO HAJCKHYIO O€30MacHOCTh
uH(bOpMaIMU B IPOIECCe YIPABIEHYECKONW U IPOU3BOACTBEHHON JAEATEIbHOCTH KOMIAHHH.



5.4 3aiuTa NepcoHaIbHBIX ITAHHBIX PAOOTHHUKA OT HEITPAaBOMEPHOT'O UX MCIIOJIb30BAHMS
WIN yTpaThl JOJDKHA ObITh oOecreyeHa paboTodaTeneM 3a CUeT €ro CpeiCTB B IOpsKe,
YCTaHOBJIEHHOM (heiepaIbHBIM 3aKOHOM.

5.5 «BHyTpeHH:s 3amuTay:

5.5.1 permaMeHTamusi JOcTyna TMepcoHana K KOH(MUICHIMAIbHBIM  CBEACHHSIM,
JOKYMEHTaM H 0a3aM JaHHBIX BXOJUT B YHCJIO OCHOBHBIX HAITPABJICHUN OPraHU3aIIMOHHON 3aIIHThI
uHbOpMallMu M TpeJAHa3HaueHa AJS pa3rpaHUueHUs MOJTHOMOYHMM MEXAy PYKOBOJIUTEISIMH U
CHeIUAITUCTaMU OpraHU3alliH;

5.5.2 g obecriedeHuss BHYTPEHHEH 3allUThl NEPCOHANbHBIX JaHHBIX paOOTHHUKOB
IpeyCMaTpUBAETCS:

*  OCYUIECTBJICHHE MPOITYCKHOTO PEXUMa B CITY>KEOHBIE TTOMEIICHNUS,

*  Ha3HAYCHHUEC JODKHOCTHBIX JIUII, JOMYIICHHBIX K 00paboTke IT/1;

« xpanenue [1]] Ha OyMaXKHBIX HOCHUTEIIAX B OXPAHSICMbIX WM 3alHPACMbIX MOMEIICHHSIX,
ceridax, mradax;

* HAJIWYHE HEOOXOJIUMBIX YCIIOBHH B TIOMEIICHUM Ui PaOOTHI C JIOKyMEHTaMH U 0Oa3zamu
JTAHHBIX C IEPCOHAILHBIMHU CBEICHHUSIMU;

*  OpraHu3aiys MopsjKa YHUUTOKEHHs HH(POPMAIIHH;

* O3HAKOMJICHHE pPaOOTHUKOB, HEMOCPEICTBEHHO OCYIIECTBISIOMUX o0padorky II/I, ¢
TpeboBaHUsIMH 3akoHOzAarenbcTBa PO B chepe 1], mokambHBIMU aKkTaMH OlepaTopa B
cdepe [1/] u 0OydeHME yKa3aHHBIX PAOOTHHKOB.

+ ocyuiecTBiieHue 00padboTku [1/] B aBTOMaTU3UpOBaHHBIX MH(OPMAIIMOHHBIX CUCTEMax Ha
pabounx MecTax ¢ pasrpaHHUYCHHEM ITOJIHOMOYHM, OTPaHHYEHHE 0CTyna K pabodum
MecTaM, IPUMEHEHNE MEXaHU3MOB HIICHTU(DUKAIIMY JOCTyIIA TI0 MApOJII0 U AIEKTPOHHOMY
KJIF0YY, CPEJICTB KPUIITO3AIIHUTHI,

*  OCYIIECTBJICHUE BHYTPCHHEIO KOHTPOJII COOTBETCTBHsS 00pabotku [1J] TpeboBaHusiM
3aKOHOJIATEIIbCTBA;

* HE JIONYCKAaeTCs BbIJaya JIMYHBIX JEJ COTPYIHHKOB Ha pabodue MecTa PyKOBOJMUTEINICH.
JlnuHble Jena MOTYT BbIIaBaTbCcs Ha paboune Mecta TOJdbKO Jlupekropa, U B
UCKJIFOUUTEIBHBIX CIydasX, M0 MUCbMEHHOMY pa3pemeHuo JJupeKkTopa, - pyKOBOIUTEISIM
CTPYKTYPHBIX IMOJpa3/eIeHUuil (HalmpuMep, MpH MOATOTOBKE MAaTEPHAJIOB Ul aTTeCTAIlUH
paboTHuHKa).

5.6 «BHeIHIA 3ammTa;

5.6.1 nmnsg 3amuUThl KOHQUACHIMATHHOW WHGOPMAIIUU CO3MAIOTCS ICJICHAIIPABIICHHBIC
HEONMAroNpUsITHBIE YCIOBUS U TPYIHONPEOIOIMMbIE MPENATCTBUSA JJs HECAaHKIIMOHHUPOBAHHOTO
JocTyna U oBiazeHue uHpopmanueil. Llenbio u pe3yabTaToM HECAHKIIMOHUPOBAHHOTO JIOCTyIa K
MH(GOPMAIMOHHBIM PecypcaM MOXKET ObITh HE TOJIbKO OBJaJIeHHWE LEHHBIMU CBEICHUSIMHU U UX
WCIOJB30BAaHUE, HO M UX BHUJOU3MEHCHHE, YHUYTOKCHUE, BHECEHHE BHUpPYyCa, IOJMEHA,
danbcuduxaiys coaepxaHus peKBU3UTOB TOKyMEHTA U JP.;

5.6.2 mox TOCTOPOHHHM JIMIIOM TIOHMMAaeTcsl JI000e Mo, HE HUMEoIee
HETMOCPEJICTBEHHOTO OTHOIIEHUS K AESITeNbHOCTH KOMIIAHWH, MOCETUTENH, PAaOOTHHKHU APYTUX
OpraHU3aIMOHHBIX CTPYKTYp. [locTopoHHME nHIla HE MOJDKHBI 3HATH pacrpejaesieHne (PyHKIUH,
paboune Mpouecchl, TEXHOJIOTHUIO COCTAaBIICHUS, ODOPMIICHUS, BEICHUSI U XPAaHEHUS JOKYMEHTOB,
Jen ¥ pabounx MaTepualioB B OT/IEIIE TIEPCOHAIA;

5.6.3 mis obecrieueHHs BHEIIHEH 3alllUThl MEPCOHAIBHBIX JAHHBIX COTPYIHHKOB
HEOO0XOMMO COOIOATh P Mep:



- TOpSAJOK MpUEMA, YUETa U KOHTPOJIS JESITEIbHOCTU [TOCETUTENEH;

- TIPOIYCKHOM peXHUM OpraHU3aluH;

- TEXHUYECKHUE CPECTBA OXPaHbl, CHTHAJIU3ALINN;

- TIOPSJIOK OXpaHbl TEPPUTOPUH, 3AAHUHN, TIOMELICHUN, TPAaHCIIOPTHBIX CPEJICTB;

- TpeboBaHMs K 3aIlIUTE HH(POPMALMU IPU HHTEPBbIOMPOBAHUU U COOECEIOBAHUSIX.

5.7 Bce nmma, cBs3aHHBIE ¢ TMONydeHHEM, 0OpaOOTKOMW W 3alIUTON TNEepCOHATBHBIX
JAHHBIX, O00s3aHbl NOAMMCATh O005A3aTENbCTBO O HepasIJAlleHUH MEepCOHAIbHBIX JAHHBIX
pabOTHHUKOB.

5.8 I1o BO3MOXKXHOCTH NEPCOHAJIBHBIC JaHHBIC 00e3IMYHBaIOTCS.

6 TIpaBa u 06s13aHHOCTH PaGOTHHKA

6.1 B nensx 3amuThl mepcoHaIbHBIX JaHHBIX, XPAHIIIUXCS y padoTtonarens, pabOTHUK
UMeeT IPaBo:

- TpeOOoBaTh MCKIIOYCHHS WIIM MCIIPABIICHUS HEBEPHBIX, MM HEMOJIHBIX NEPCOHATBHBIX
JAHHBIX.

- Ha cBOOO/HBIN OecIIaTHBIN AOCTYI K CBOMM I€PCOHAIBHBIM JaHHBIM, BKIIIOUYas IPABO
Ha IoJIy4yeHHe KoMl 10001t 3anucu, coieprkalleil IepcoHaIbHbIE JaHHBIE;

- IIEpCOHAJBbHBIE  JAHHbIE  OLEHOYHOIO  XapakTepa JOINOJIHUTh  3asBJIICHHUEM,
BBIPQ)XKAIOLIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS;

- OIpPENEeNsATh CBOUX IPEICTABUTENICH JUIsl 3aLUThl CBOUX NIEPCOHAIBHBIX JaHHBIX;

- Ha COXPAHEHUE U 3alUTy CBOEH JINYHOW U CEMEMHOM TaliHBbI.

6.2 PaGoTHuK 00s13aH:

- mepemaBaTh pabOTOMATENI0 WM €ro MPEICTABHTENI0 KOMILIEKC JIOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX IEPCOHAIBHBIX JAHHBIX, COCTaB KOTOPBIX YCTaHOBJIEH TpyJOBBIM
KogexkcoM POD.

- CBOEBPEMEHHO coo0IaTh paboToAaTeN0 00 U3MEHEHUH CBOUX MIEPCOHATIBLHBIX JaHHBIX

- CTaBUTH paboTOAATENs B M3BECTHOCTh 00 M3MEHEHUH (aMWIHH, UIMEHHU, OTYECTBA, YTO
NOJIy4YaeT OTPaXXEHHE B TPYAOBOM KHMKKE HA OCHOBAHUM IPEJCTABICHHBIX TOKYMEHTOB. Ilpu
HEOOXOIMMOCTH U3MEHSIOTCA JlaHHBble 00 oO0pazoBaHWH, MpPOPECCHU, CHENUATBHOCTH,
IPUCBOCHUHU HOBOTO pa3psija U mp.

6.3 B mensx 3amuThl YaCTHOHM JKW3HU, JUYHOW M CEMEHHON TaliHBl paOOTHHKH HE
JIOJDKHBI OTKa3bIBaTbCs OT CBOETO IIpaBa Ha OOpabOTKY MEpCOHAIbHBIX JAHHBIX TOJBKO C HX
COTJIacusl, IIOCKOJIBKY 3TO MOKET IIOBJI€Yb IPUYMHEHHE MOPAIBHOI0, MATEPUAJILHOTO Bpea.

7 OTBeTCTBEHHOCTH 32 pasriiamieHne KOHQUIeHIIHATLHOH HHPOPMALHH, CBI3AHHOI ¢
NEePCOHANbHBIMU JAHHBIMH

7.1 [lepconanbHass OTBETCTBEHHOCTh - OJTHO M3 TJIABHBIX TPEOOBAaHUI K OpraHH3aIuu
(YHKIIMOHMPOBAHMS CHCTEMbI 3allUThl MNEPCOHAJBHBIX JAHHBIX M 0053aTEIbHOE YCIOBHUE
obecrieyeHns 3PPEKTUBHOCTH ITON CHCTEMBI.

7.2 CoTpyIHUKH, B COOTBETCTBHM CO CBOMMH IIOJHOMOYHSMH  BIIAJCIOLINE
uHopMmanueil 0 rpaxaaHax, MOJYYAOIIME W HCIOJB3YIOIIME €€, HECYyT OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHOJaTeNbcTBOM Poccuiickoit desepaiyn 3a HapylICHHE PEXUMA 3allUThI,
00pabOTKHU M MOPSAIKA HCIIOIB30BAaHMS ITON HH(POPMAITUH.

7.3 PykoBomuTenb, paspemiaronifii JOCTyHn COTPYIAHHKA K KOH(PUIACHIHAIHLHOMY
JOKYMEHTY, HECET MEPCOHAIbHYIO OTBETCTBEHHOCTD 32 JIAHHOE Pa3pelleHue.



7.4 Kaxxaplif coTpyIHUK OpraHu3alyy, MoJIyqaroui g padoThl KOH(PUIEHIMAIbHbBIN
JOKYMEHT, HECeT €JUHOJMYHYK0  OTBETCTBEHHOCTb 3a  COXPaHHOCTb  HOCHUTEI W
KOH(HICHIIMATHHOCTh HH(POPMAIIHH.

7.5 Jluma, BUHOBHBIE B HapyIIEHHH HOPM, PETYJIHPYIOLINX IOJydYeHHe, 00padoTKy U
3alIUTy MEPCOHANBHBIX JaHHBIX PaOOTHMKA, HECYT AUCLUIUIMHAPHYIO, AJAMHUHUCTPATHBHYIO,
IPaXXIaHCKO-MIPAaBOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHM C (herepaabHBIMU
3aKOHAMH:

7.5.1 3a HEUCIIOJIHEHHWE WM HEHaJUIeKallee HCIOJHEHHE PaOOTHUKOM IO €ro BUHE
BO3JIO)KEHHBIX Ha HEro O0s3aHHOCTEH MO COOJIOACHUIO YCTaHOBJIEHHOIO MHOpsiKa paboThl CO
CBCACHUAMU KOH(l)I/IILGHIII/Ia.HBHOI‘O XapakTepa pa6OTOI[aT€JIB BIIpaBE IMPUMCHATH
npeaycmorpernsle TpynossiM KoekcoM aucuuIuinHapHble B3bICKaHUS,

7.5.2 NOJKHOCTHBIE JIMIA, B OOSI3aHHOCTb KOTOPBIX BXOJUT BEJIEHUE IEPCOHAIbHBIX
JAHHBIX COTPYJHHMKA, O00s3aHbl O00€CHEUUTh KaXJAO0MYy BO3MOYKHOCTb O3HAaKOMJICHHS C
JOKYMEHTaMHU M MaTepHallaMH, HETIOCPEJCTBEHHO 3aTParMBaIOIIMMK €r0 IpaBa U CBOOOJIBI, €CIIN
UHOE HE MpeJyCMOTPEHO 3aKOHOM. HempaBomepHBIH OTKa3 B INPEJOCTAaBICHUU COOpPAaHHBIX B
YCTaHOBJICHHOM MOpPSJIKE JIOKYMEHTOB, JIMOO HECBOEBPEMEHHOE IPEAOCTABICHUE TaKHX
JOKYMEHTOB WJIM HMHOH MH(OpMamuu B clayyasx, [PEIyCMOTPEHHBIX 3aKOHOM, JHOO
IPEIOCTaBJICHHE HEMOJIHOW WM 3aBEOMO JIOKHOM HH(OpMamuy - BICUET HAIOXKEHHE Ha
JOJDKHOCTHBIX JIMLl aJAMHUHHUCTpaTHBHOro mrpada B pasmepe, ompexaensemoM Koxpekcom 00
aJIMMHHUCTPATUBHBIX PABOHAPYIICHUSX;

7.5.3 B cootBercTBUU ¢ ['paxmanckum Koxexcom P® nmia, HE3aKOHHBIMU METOJIAMU
MONyYMBIINE HH(OPMALIMIO, COCTaBJISIOUIYIO CIyXeOHYI0 TaiiHy, 00s3aHbl BO3MECTHUTH
NPUYUHEHHBIC YOBITKH, PUYEM TaKas e 0053aHHOCTh BO3JIaraeTcsi U Ha pabOTHUKOB;

7.5.4 yromoBHas OTBETCTBEHHOCTb 3a HapyLIECHHE HEIIPUKOCHOBEHHOCTH YaCTHOW KU3HU
(B TOM 4HClIe HE3aKOHHOE COOMpPAaHME WJIM PACIPOCTPAHEHUE CBEJEHUI O YaCTHOW KU3HU JIMIIA,
COCTaBJIAIOLIETO €0 JIMYHYIO WM CEMEHHYIO0 TaiiHy, 63 ero coryiacus), HelpaBOMEPHBINA JOCTYH K
OXpaHseMOH 3aKOHOM KOMITBIOTEPHON WH(pOpMAINY, HENPAaBOMEPHBIA OTKa3 B MPEIOCTABICHUH
COOpaHHBIX B YCTAHOBJICHHOM HOPS/IKE JOKYMEHTOB M CBEICHHMH (€CiIM 3TH AESHUS NPUYHMHUIH
BpEJl IpaBaM U 3aKOHHBIM MHTEpECaM Ipa’kJaH), COBEPIIECHHBIE JIUIIOM C UCIOIb30BAaHUEM CBOETO
CIIy’)keOHOTrO  IOJIOKEHMsI HakasbplBaeTcss wTpadoM, JuOO JMIIEHHWEM IpaBa 3aHUMATh
OIIpeJIeJICHHbIE JIOJDKHOCTH WJIM 3aHMMATBHCS ONPEACIICHHON NesITeIbHOCTHIO, OO0 apecToM B
coorBercTBUU ¢ YK PO.

7.6 HenpaBoMepHOCTH JIeSITEILHOCTH OPraHOB TOCYAaPCTBEHHOM BJIACTH U
OpraHM3aIiii 10 COOPY M UCIIOJIb30BAHUIO MIEPCOHATBHBIX TAHHBIX MOXET ObITh YCTAHOBJICHA B
Cy1IeOHOM TTOPSIJIKE.

OTBeTCTBEHHBIH 32 OpraHU3annio 00padOTKH MEPCOHATBHBIX JAHHBIX
MKYVK «3nBunckas LIBCy»
/P.B. [lemeneBa/
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